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Welcome to La Garenne!
Dear students,
On behalf of my family and the members of staff, I would like to welcome you back for
another year at La Garenne and should you be joining us for the first time, welcome!
This year the MYP4 (Year 10) students will be part of the family for the very first time
and we look forward to including them within the school and planning for the MYP5
students next Year! This year we have organised a variety of school trips and activities,
new subjects within the academics and extracurricular activities to meet the needs of all
the students, no matter their age and ability. It is important to embrace every moment
and experience you face during the year, renew friendships and create others, study to
the best of your ability and embrace the Swiss culture surrounding us in the beautiful
environment of Villars. On behalf of all the La Garenne family, we wish you an enjoyable
year ahead, be happy and never, never give up - Grégory Méan.
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Aims and objectives of studying at La Garenne
By joining the La Garenne family you have chosen to study in an international
environment, sharing your daily experiences with a variety of children from around the
world. As a boarder, you are expected to cooperate with others, follow the boarding
rules and regulations and learn to live as part of an international community. Whilst
boarding, you will be able to speak English and French, improving the language skills
learnt in class. You will learn to be independent, how to resolve issues you face each day
and what it is to be a responsible and caring young adult growing up in a world full of
opportunities and challenges. In line with our philosophy, we provide individual
attention to each student, guarantee a high-quality holistic learning environment, teach
students how to live in an international community and instil a life-long passion for
learning.
❖ Statement of Boarding Principles-additional information, appendix N° 1
❖ School Philosophy-additional information, click here

Living within a community
Living within a community can be quite an interesting experience and daunting at times
when a student first arrives. It is important to ask as many questions as possible and to
read the student handbook upholding the school’s rules and regulations.

Respecting each other
•

The students are to respect the beliefs and opinions of their fellow students.

•

No form of abuse, harassment or any inappropriate behaviour is accepted. This
includes harassment via social media or other means of communication. If this
occurs it will be dealt with by the Disciplinary Council.

•

The students are responsible for their personal belongings and should respect
those of others. Students should not borrow each other’s belongings.

•

The students must show respect at all times for the members of staff, their fellow
students and visitors.

•
•
•
•
•
•

Greet all staff and visitors with ‘good morning’ or ‘good afternoon’.
Be polite and respectful at all times; hold doors open for others, say ‘please’ and
‘thank you’.
Show respect and care for others and for their property.
Be honest, caring and kind.
Not interrupt when people are talking to each other; always step back and wait
until they have finished.
Always knock on the door and wait before entering any classrooms or offices.
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School life
•

Only French and English should be spoken at school and during staff-led
activities off campus, expeditions etc. unless told otherwise.

•

The students are expected to take part in all school lessons and activities unless
authorised to do otherwise.

•

Students are not allowed to sell or exchange their personal belongings. No form
of betting or gambling is allowed.

•

Students must take care of school property. This includes: their lockers, the
school equipment, school clothes, all school furniture and fittings, and the school
buses. No form of vandalism is accepted, and the students are accountable and
financially responsible for any damage they may cause.

•

The students must follow the guidelines and safety instructions concerning the
use of the outdoor games (number of students per game, etc).

•

When travelling in the school vehicles, the students are to remain seated and to
wear seatbelts at all times. The students are to leave the vehicles tidy.

•

The students are responsible for their school uniforms, stationary etc. Students
should replace lost items and pay with their pocket money.

•

Students understand that not upholding the school rules may lead to disciplinary
action.

•

Be responsible and hardworking.

•

Not be afraid to ask questions, share worries with staff.

❖ Our School-additional information, click here.

Caring for the environment
We are very concerned by environmental issues and take care to discuss such issues in
and out of the classroom. Students are expected to make an effort to take care of our
planet, we can all contribute to a safer and healthier planet.
Here at La Garenne we believe in the importance of nurturing and raising Compassionate,
Curious, Caring and Connected Citizens.
This is how we stay connected:
•
•
•
•
•
•
•
❖

Run language clubs/lessons
Celebrate different cultures/festivals
Go on trips abroad to increase our understanding of diversity
Collaborate with other schools
Raise money for charities
Work together to clean up our community
Buy products which reinvest into the community
Global Citizenship-additional information, click here
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School campus
The school buildings are spread out over the La Garenne campus. There are a number of
buildings :
La Garenne
• School offices
• IT department
• Admissions department
• Dining room
• Primary boarding house (Years 1 - 6)
• Health centre
Millenium
• Boarding house for the MYP4 boys
Arsoja
• Home to Mr & Mrs Méan (Senior)
Academia
• Academic building, classrooms and library
• Academic office
• Science Laboratory
Beau Site
• Boarding house for students in MYP1 – MYP3
• Boarding office
• Choucas-polyvalent room
• Creative studio(Art and activities)
Chalet Capulettes
• Boarding house for the MYP4 girls
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❖ School Facilities-additional information, click here

School Structure
Minis
Years 1-6
Juniors
MYP1 – MYP3
Seniors
MYP4
Full postal address
La Garenne International School
23 Chemin de Chavasses
1885 Chesières
Switzerland
School telephone number
+41(0)24 495 24 53
e-mail (General)
info@La-Garenne.ch
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Arrival and Departure information
Arrival
Students arriving with their families or travelling alone are to check in at the main office
in the La Garenne building. For returning students or new students, the above
information applies in regards to arrival at school.
Before arrival at La Garenne, the following documents should have been received by the
school:
•
•
•

School enrolment documents
Health forms
Academic history and school application documents

Health insurance-on arrival at the school, the student will receive their health insurance
cover.

New students-induction day
6th September 2019
• Arrival with family, on arrival at the school, the students and their families will
meet with the school Admissions department in order to verify all the documents
received, health issues and additional information. After the meeting, the family
will be able to visit the school and their child’s boarding house. This provides the
opportunity to speak with the Head of Boarding and meet the boarding staff and
house parents. The students will then be able to say goodbye to their families and
then continue the planned activities with the staff. The plan of activities and
organisation are provided to each student on the day.
•

Airport arrivals- students travelling alone, after check in at the main office, will
be met by the boarding staff who will guide them to their boarding houses and
help them organise themselves. They will then participate in the planned
activities.

Returning students
7th September 2019
• Arrival with family, on arrival at the school, the students and their families will
meet with the school Admissions department in order to verify all the documents
received, health issues and additional information. The students will then be able
to say goodbye to their families and then continue the planned activities with the
staff. The activities and organisation are provided to each student on the day.
• Airport arrivals - students travelling alone will be met by the boarding staff who
will guide them to their boarding houses and help them organise themselves.
They will then participate in the planned activities.
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•
•

8th September 2019
Team building activities for all the students
In order to help the students make new friends and integrate within the school,
there will be planned team building activities during the day. The activities will
be organised for all ages within the school, which will help to create a family
atmosphere amongst the students in preparation for the school year. There will
also be a meeting in the evening in each boarding house, in order to inform the
students as to what is expected of them and answer any questions they may have.

Departure
Exit point and parent-teacher meetings
At the end of each term, there is a planned day when parents are able to meet with the
class teachers or other members of staff. The main office will contact the families in
advance and plan the meetings. There is also an exit point when students will display the
work done during the term. In addition, there are music concerts and in December, a
Christmas play performed by the Primary Section.
Departure with family
Should boarding students be leaving with their families from the school campus:
•
•
•
•

The luggage will be available at the entrance to each boarding house.
The student’s documents, passport and additional items are to be collected from
the main office and an official check-out done.
The students are to hand over their bracelets used for key card access during the
term.
Once the official check-out has been completed, students are allowed to attend
any social events held by the school but are not allowed to reside on campus in
the boarding houses.

Departure with La Garenne
Should any students be travelling alone:
•
•
•

•

All travel information, tickets and official documents are to be provided at least
four weeks before the departure date.
Students travelling as UM (unaccompanied minors) by aeroplane, must have
their UM documents completed and paid for in advance.
The La Garenne staff will transport the students and their luggage to the airport.
On arrival they will complete the check-in and accompany the students to the
boarding gate. At the gate, the students will be handed over to the
steward/stewardess on UM duty who will accompany the student to their place
in the aeroplane.
The La Garenne staff will remain at the airport until the flight has departed.
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Calendar of events
During the school year, there are a number of planned activities which may also include
family participation. The school calendar of events is regularly updated and is located on
the school website https://www.la-garenne.ch/en/info/calendar

School week, day pupils and full time boarders
Years 1- 6
Depending on the age of the students, classes begin each morning at 08.00. There is a
morning break and lunch period for one hour. Following the lunch period there are
afternoon lessons , a break and classes end at 16.15. Following classes, the children have
afternoon activities / clubs until evening dinner at 18.30. Following dinner, the students
shower and have free time, time to speak with their families or fun activities before bedtime at 20.30.
Saturday and Sunday (Boarding students)
Boarding students wake up from 08.00. After breakfast they have play time and
shopping until lunch-time on a Saturday and on a Sunday, homework time and Skype.
After lunch they have afternoon activities until dinner time. After dinner they shower
and have fun activities until bed-time at 20.30.

MYP1 – MYP3
Students have class each day from 08.00-16.15. There are set breaks as well as a lunch
period for one hour. Following lessons, the students participate in afternoon activities /
clubs until dinner time. Dinner is served at 19.10. After dinner, depending on the day,
students will have homework or free time to speak with their families. Lights out is at
21.30.
Saturday and Sunday (Boarding students)
The students wake up from 08.00and on a Saturday have homework after breakfast and
free time. On a Sunday, the students wake up from 08.00, they have free time or a
brunch may be organised. On both days in the afternoon, there are activities planned for
the students. Evening dinner is at 19.10 and is followed by free time before lights out at
21.30.

MYP4
Students have class each day from 08.00-16.15. There are set breaks as well as a lunch
period for one hour. Following lessons, the students are to participate in two afternoon
activities/clubs. With only two compulsory clubs, the students have additional
homework time or periods for personal development. Dinner is served at 19.10. After
dinner, depending on the day, students will have homework or free time to speak with
their families. Lights out is at 21.30.
Saturday and Sunday (Boarding students)
The students wake up from 08.00 and on a Saturday have homework after breakfast and
free time. On a Sunday, the students wake up from 08.00, they have free time or a
brunch may be organised. On both days in the afternoon, there are activities planned for
the students. Evening dinner is at 19.10 and is followed by free time before lights out at
21.30.
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Weekends
During the weekends, there are a variety of activities, homework sessions and family
time available for all the students. The schedule will depend on their boarding house.
Parents may stipulate that their child/children continue studies from home or attend
the local church on a Sunday morning. The school will do its best to accommodate any
demands if possible.

Academics
Educational System
The educational system in La Garenne starts with Year 1 in the Primary school
following the IPC programme for the younger ages, commonly known as the ‘Minis’
within the school. Following this, the students enter the Middle School MYP programme
in MYP1 – MYP3, commonly known as the ‘Juniors.’ The students then move up and
enter Grades MYP4 & MYP5, commonly known as Seniors within the school. Having
completed the MYP programme, the students finish there last two senior years at La
Garenne in the High School IB DP Programme.
❖ La Garenne Educational System-additional information, click here

Learning Support
At La Garenne we pride ourselves on being able to support students with mild to
moderate learning needs as well as students who are gifted. Classroom teachers are
sensitive to the needs of individual students and work closely with the Learning Support
specialist to help identify, support and monitor children who may require additional
support or extension and challenge. We strive to enable students to become
independent learners and enhance the self-esteem and the self-image of the learner.
❖ Learning support-additional information, click here

Core subjects
All the students will receive their class timetables at the start to each term. The
timetables will:
•
•

Provide the number of subjects to be studied throughout the term
The schedule to be followed throughout the week

Examinations and assessment-including French
During the school year, students are evaluated through summative and formative
assessment procedures. The results are communicated with the student, their family
and should a student be applying for future study, with other schools and universities.
Cambridge and DELF
Students will be evaluated during the school year and they may be entered for the
English Cambridge exams and/or the official French DELF exams. Should a student not
meet the required level during the academic year, the academic office will inform the
student’s family. The official exams are held at the end of the school year and the results
made available during the summer holidays.
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Reports
During the school year, the following reports/evaluations are sent to the parents:
•

•
•
•

For all new boarding students, a settling in report is sent concerning their start to
La Garenne in class and within the boarding school globally concerning their
class studies and boarding life. This is done at the end of the first two weeks and
access granted through the parent portal.
During the mid-term break in October, a school report is available on the parent
portal. In December, the end of term report is made available on the parent portal.
In March the end of term report is made available on the parent portal.
In December an end of year report is made available on the parent portal.

Future study
During their time at La Garenne, students will need to consider their future studies. The
academic department, alongside the boarding department, will complete the student’s
file in preparation for the application process. The student’s family are to inform the
Academic department should this be the case.

Integration students
In addition to our full time school year curriculum, students may also choose to join La
Garenne as part of our "Integration Programme" anytime during our academic year
(September to May). The students follow and uphold all the school’s rules and
regulations.

Academic school trips
During the school year, students will participate in school trips abroad. The trips are
organized in advance and are part of the school academic curriculum. The students are
to participate in all the planned trips. The following trips are planned for the School Year
2019-2020:
Primary Section
• Years 3-6, Manchester, UK
• Years 5&6, France
MYP1-MYP4
• MYP1 Portugal
• MYP2 Orlando, USA
• MYP3 Costa Rica
• MYP4 Germany and Thailand

Academic Rules
•

The students must be on time for each lesson.

•

The students must work to their full potential.
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•

A full and complete pencil case and full list of class materials is expected of each
student (please see the stationery list). The students are responsible for
replenishing their pencil cases as required.

•

Any form of academic dishonesty is unacceptable. This includes cheating and
plagiarism. Students will automatically receive a 0 Grade for the work concerned
and the Disciplinary Council may be called to discuss any further sanctions.

•

Study tasks should be completed thoroughly and submitted punctually. The
students should inform their teacher if they do not understand or if the work is
not completed.

•

Classrooms and students’ desks should to be left clean and tidy at the end of each
lesson. Food should not be kept in the classrooms.

•

During the lessons, only the language of tuition is acceptable in the class.

•

The students are responsible for their books, pencil cases etc. during the day.
These should be kept in their classrooms, their bags or lockers.

•

Classroom furniture and fittings, textbooks and other classroom resources should
be used appropriately. If any damage is caused by misuse or inappropriate
behaviour, the students concerned are responsible for the financial implications

•

Students should catch up on any worked missed during absence, using their free
time. They should inform their class teacher if they have difficulty doing so.

•

It is expected that students prepare effectively for tests, examinations and similar
assessments.

•

Students should be dressed correctly for lessons, in accordance with the dress
code for the activity.

•

Students may only use their computers with the teacher’s authorisation; only
when the teacher is present and not before the lessons begin in the morning.

•

Students should ensure that all class materials and books are prepared in
advance for lessons.

•

The students should use their homework diaries to record all tasks given.

Academic point system
The School uses e-praise as its academic reward system. The students are assessed on a
variety of criteria covering all aspects of their academic performance. Every week, the
children will receive a breakdown of the points they have been awarded. Certificates
will be presented in Assembly to those students who have demonstrated the most
academic success. Points can also be deducted for poor application in class and with
homework and general misbehaviour in class or during study. Those students who have
16

been deducted points over a period of one week may be in Academic Detention after
school on Friday. If a student misbehaves during academic lessons or has not completed
homework, they can be put in Detention that day between 16.30-18.00. The e-Praise
points totals are used in the Academic Award at the end of the school year.
•

The academic criteria are:

•

Adaptability

•

Communication

•

Cooperation

•

Enquiry

•

Morality

•

Resilience

•

Respect

•

Thoughtfulness

•

Behaviour

•

Homework

School absence
Should a parent require their child to be granted time away from school, a formal
demand is to be made to the school Director who may or may not accept depending on
the circumstances. All dates within the school calendar are to be respected and no early
departures or late arrivals are acceptable.
❖ Academic-additional information, click here

Homework
Years 1-4
Students will receive homework each weekend (up to 30 minutes, including reading).
The work is to be completed to the best of their ability and brought to class on Monday
morning. Boarding students-the boarding staff will allocate the designated study hall
within the boarding house.
•

Boarding students-homework is on a Sunday morning subject to change

Years 5-6
• Students will have two homework periods per week (up to 30 minutes, including
reading), completed away from the classroom. There is an additional period of
homework at the weekend as well. Boarding students-the boarding staff will
allocate the designated study hall within the boarding house. Boarding staff are at
hand to supervise and help students should need be.
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•

Boarding students, homework is on a Tuesday and Thursday evening and Sunday
morning

MYP1- MYP3
Students will receive homework during the school week which is to be completed
during their allocated class homework periods and during the evening study periods.
The students are to organise their time in accordance with the work expected of them
and plan ahead. The class tutors are available to help a student plan their studies.
Boarding students-the boarding staff will allocate the designated study hall within the
boarding house. Boarding staff are at hand to supervise and help students should need
be.
Boarding students have allocated homework time on:
•
•
•
•

Monday 20.00-21.00
Tuesday 20.00-21.00
Thursday 20.00-21.00
Sunday 09.00-10.30

MYP4
Students will receive homework during the school week, which is to be completed
during their allocated class homework periods and during the evening study periods.
The students are to organise their time in accordance with the work expected of them
and plan ahead. The class tutors are available to help a student plan their studies.
Boarding students-the boarding staff will allocate the designated study hall within the
boarding house. Boarding staff are at hand to supervise and help students should they
need it.
Boarding students have allocated homework time on:
•

Students have to plan their evening homework schedule in regards to their
individual weekly plan. As the students are able to plan their clubs, family time
and homework periods, they will do so at the beginning of the term with their
house parents.

Special circumstances
Should students have a personal development plan they are following, with their own
particular studies, the homework plan may be adjusted to allow them to do so. This will
be checked by the Head of Boarding who will collaborate with the academic department
before approval.

School dress code
•

During the academic week, the students are to wear the school uniform, except
MYP2, MYP3 and MYP 4 on a Friday.
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•

During the ski season, the students are to wear the La Garenne ski suits for all
outdoor activities unless authorised to do otherwise.

•

If the girls are allowed to wear their own clothes, skirts and shorts are acceptable
as long as they are not too short. The house parents will decide this.

•

During the sports lessons, the school sports uniform must be worn with the
correct footwear.

•

Students are not allowed to wear trousers that are too large and hang below the
waistline; a belt must be worn if required. Trousers are to be presentable, no
holes.

•

During the day the students are to wear slippers inside all school buildings.

•

School sports clothes are accepted in class lessons if authorised due to time
restrictions.

Formal Uniform
•

Students have three different choices of clothing for school. They have the formal
school uniform, worn at the end of each month and official class outings, a more
relaxed school uniform for each day and their own clothes which they may wear
at the weekend and sometimes on a Friday depending on their age and behaviour.

Make-up
•
•
•

Year 1 – Year 6, students are not permitted to wear make-up at school.
MYP1 – MYP3, make-up is permitted during school parties and events such as the
Christmas ball and St Valentine’s ball.
MYP4, students are allowed to wear make-up during the week although the
school reserves the right to revoke the privilege should need be.

Jewellery
•
•

Only small stud earrings are permitted during the week from Monday-Friday
At the weekend, other forms of earrings may be permitted, please discuss with
your house parents.

Hairstyles
All students are expected to have their hair neat and tidy at all times. Long hair is to be
attached during the school week. Should a student require a visit to the hairdresser, this
will be organised through the main office.

Clothing and school equipment
List of essential clothing and equipment
•

Before the start of the new school year, you will be able to access the school
website where you will find the required list of school clothing and materials to
be purchased before the school year begins. Should this not be done, the school
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will purchase any outstanding items and you will be invoiced for the additional
costs. All students are to be dressed correctly and wear the recommended
footwear when in the school buildings.
Purchasing extra uniform
• Should a student require additional school uniform, this may be purchased from
the school.
Laundry arrangements
•

•

Boarding students in Years 1-6, each evening, the students place their clothes in
the laundry baskets. The clothes are washed, dried and ironed. They are then
placed back in their cupboards the following morning.
Boarding students in MYP1 - MYP4, each evening, place their clothes in the
laundry baskets which are then taken to the laundry. The clothes are washed,
dried and ironed. They are then placed on laundry trolleys and the students
collect them each evening to then be neatly placed in their cupboards. MYP 4
students will learn how to use laundry facilities and life-skills will be taught.

Specific requirements
•

•

The clothes should have the student’s name and first three letters of their
surname sewn on the inside of each piece of clothing. Should this not be the case,
it will be done for them on their arrival and the family invoiced.
If a student has a delicate item of clothing, this should be discussed in person
with the laundry staff

❖ Clothing list-additional information, click here

School community groups
Prefects
Within the school, there are three elected prefects per term. The prefects are elected
during a meeting between the Boarding and Academic department in order to discuss
the students results, attitude and aptitude within the school. Once chosen, the students
are informed at the end of the school term in preparation for the following term. At the
end of the school year, the students are chosen for the following year and return one day
in advance of their peers, in order to help the new students on their arrival at La
Garenne.
Students from MYP3 and MYP4 can be elected as prefects for a term. New students
cannot be elected in their first term. There will be prefects elected for specific
responsibilities as well as helping with general school life. Duties will be attributed
when they are elected. We expect the Prefects to be responsible at all times; they should

20

be positive role models for the other students in the school. Should this not be the case,
the privilege may be revoked.
Prefects will be rewarded by:
•

A mention in their school report

•

Extra privileges as may be requested

•

An end-of-term meal at a chosen restaurant

The four elected prefects and their responsibilities within the school are:
Head Prefect
• Responsible to oversee the prefects and replace anyone should need be
• Must attend each School Council meeting
• To attend any Disciplinary Council meetings as requested
• To help organise the Boarding parties
• To work alongside the other prefects in order to complete any additional tasks
during the term and be available to help when needed
• To voice any student concerns
Boarding and Academic prefects (one boy, one girl)
• To help organise the Boarding parties
• To work alongside the other prefects in order to complete any additional tasks
during the term
• Help with the afternoon snack each day
• Responsible to help the house parents each Friday in the La Garenne building
with an evening activity, to plan, organise and oversee one activity per term.
• To help organise the Boarding parties
• To work alongside the other prefects in order to complete any additional tasks
during the term

Student council
Within the school, we have the school council. The council is comprised of one student
per Year group, voted in by their peers. The Head prefect will sit in as well as one of the
teaching staff who presides the meetings. The council will have regular meetings
throughout the year allowing the students to:
•
•
•

Discuss issues within the school
Propose changes or ideas
Provide opinions and feedback concerning specific points raised by members of
the school

Disciplinary Council
The Disciplinary Council is responsible to meet with any students who may face
disciplinary action for a serious offence. The council will meet with the student to
discuss the situation, then deliberate in order to decide whether to uphold certain
sanctions. Within the Disciplinary Council are the following members, each holding an
equal vote:
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•
•
•
•
•

The school Director
The Head of Boarding
Head of Academics
The Designated Safeguarding Lead
The Head prefect

Discipline
Within a school, discipline is of the utmost importance, providing a clear structure for all
concerned. At La Garenne we uphold a high level of discipline and expect students, staff
and families to work together in order to continue doing so.
Class and boarding school rules
There are a clear set of rules and regulations within the school, whether it be during
class time, in the boarding houses or around the school. The students are responsible for
upholding the rules and regulations.
Rewards
During the school week, the students receive merit points in and out of the classroom.
The academic merits are accumulated and at the end of the year, the students may be
eligible for a prize. Within boarding, the merit points provide weekly advantages within
the boarding houses as well as an end of term surprise.
Sanctions
The following sanctions /disciplinary procedures may be applied should a student not
abide by the school’s rules and regulations:
•
•
•

•

Students may lose points during the week within their boarding house or class
lessons
Students may receive a behaviour report, to be signed by each member of staff at
the end of each lesson during the week
Friday detention-students may be placed in detention on a Friday afternoon from
16.00-18.00. Day pupils are not exempt and boarding students leaving for the
weekend, will only be able to do so after 18.00.
Disciplinary council- depending on the severity of the situation, students may
face the school’s Disciplinary council who will decide the appropriate sanctions.

*Students who have proof of pre-paid travel documents which cannot be changed, may
leave as planned and will have their period of detention on their return.
❖ School disciplinary actions-additional information, Appendix No:2

Boarding houses
Rules and regulations within the boarding house
On their arrival at the school, the students will discuss the rules and regulations within
the boarding house with their house parents. The Rules and Regulations are displayed in
each boarding house and are adapted in regards to the ages of the students.
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La Garenne
Primary boarding house for students in Years 1-6
23 Chemin des Chavasses
1885
Chesières
Beau Site
Boarding house for students in MYP1 – MYP3
24 Chemin des Chavasses
1885
Chesières
Millenium
Boarding house for boys in MYP4
Chalet Millenium
43 Chemin des Chavasses
1885
Chesières
Capulettes
Boarding house for girls in MYP4
Chalet Capulettes
Chemin de Barnoud 13
1885
Chesières

Boarding rules
•
•

The students must leave their bedrooms tidy at all times.
The students are responsible for reading the rules and regulations on display at
the entrance to the school buildings and adhering to them.

•

Clothes must be folded and left neatly by the side of the bed.

•

Students are not allowed to go to their bedrooms during the day unless
authorised to do so.

•

There are areas in the boarding house that are accessible during the day. The
House-parents will outline the details of this.

•

When in the bedrooms, especially at bedtime, the students are to be calm and
quiet.

•

The students are to keep their cupboards, drawers and personal areas tidy at all
times.

•

The students must show respect for the other students with whom they share
their boarding houses and rooms.

•

Boys and girls are not permitted in each other’s rooms, even if they are siblings.
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•

All the students are to shower each day and use shower gel, shampoo and
deodorant as necessary.

•

The students must show respect for their fellow students and their privacy at all
times.

•

Students are to follow the guidelines on personal hygiene.

•

When walking around at shower time, students should wear their dressing
gowns.

•

The students are not allowed in each other’s rooms unless invited.

•

Any questions/concerns/worries should be addressed to the House-parents or
the DDL.

Accommodation
Room allocation
Room allocation is planned before the arrival of the students. A demand may be made in
regards to sleeping arrangements within the student’s room, top bunk, near to a
bathroom etc. The school will do its best to accommodate any demands when possible.
Should students wish to change rooms during the school year, they are to speak with
their house parents who will refer to the school’s Room Allocation and Room Change
Policy
Visits within the boarding houses
Visitors to the boarding houses are to be announced to the main office during school
hours or to the Boarding staff out of school hours. The Policy on visits to the boarding
house will be upheld.
House Parents
Each boarding house has house parents who are responsible for the safety and
wellbeing of the students within their care. The house parents reside on campus and are
available throughout the evening from lights out until the children wake the following
morning should a student have any problems or be unwell. The students are supported
within their studies and daily life by the house parents who will coordinate with the
other members of staff in order to answer any questions or help the students during
their time at the school. All house parents are first aid trained. Should parents wish to
meet or talk with the house parents, a meeting may be organised by contacting Mr
Fitzgerald, Head of Boarding at bfitzgerald@la-garenne.ch
Boarding points system
Within rewards and sanctions, the students may be awarded points or lose points
during the week.
Each week the students start with fifteen points and will be evaluated on three different
criteria: behaviour, language and tidiness. There are four different levels gold, green,
yellow and red. Children may earn points as well.
Definitions
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•

Behaviour: Behaviour out of the classroom. Example: showing good listening,
kindness to others, following instructions…

•

Language: Only French and English at all times, unless told otherwise. No
swearing in any language is accepted.

•

Tidiness: Keeping personal belongings tidy and organised, tidy lockers and
remembering sport’s equipment and personal belongings.

•

A student may lose up to five points in each of the three categories. If a student
receives 0 for any category, they are automatically in red for the week.

•

In certain situations, with the approval of the Pastoral Director, a child can be
directly placed in red.

❖ Boarding House Rules and Regulations-additional information, click here,
Appendix No.7
❖ Room Allocation and Room Change Policy-additional information, click here,
Appendix No.8
❖ Visits Within Boarding Houses Policy-additional information, click here,
Appendix No.9

Boarding privileges and points
MYP4 Seniors
The MYP4 students are expected to uphold the high school standards and comply with
the rules and regulations whether on or off campus. Should the students not do so, they
will face disciplinary action and may lose their privileges.
MYP4 weekly privileges:
• Students who have time to do so, are allowed off school campus once they have
received authorisation and have signed out.
• Access to electrical devices from Monday to Friday from 17.00-21.30.
• Electrical devices on a Sunday from 10.00-18.00.
• CHF50 per week pocket money.

Colours
Gold

Points
20 +

Green

15-19

Yellow

10-14

Juniors MYP 1, MYP2, MYP3
Privileges / Sanctions
• Exceptional activity at the end of the term
• Phones at the weekend (Not Saturday)
• With authorisation, allowed off campus during free
time
• May request more pocket money
• With authorisation, allowed off campus during free
time
• All weekly rules and regulations in regards to electrical
devices are upheld
25

Red

•

Pocket money once per week

•
•
•
•
•
•
•

Detention on Friday
No shopping or free time off campus
Weekend activities may change
No telephones or computer use, only for family time
Supervised Homework
Extra duties may apply
Weekend evenings activities may change

•
•
•

Minis Years 1-6
Privileges / Sanctions
Exceptional activity at the end of the term
One special computer time
Extra pocket money

0-9

Colours
Gold

Points
20 +

Green

15-19

•

One special computer time

Yellow

10-14

•
•

All rules , regulations and privileges in accordance with
Years 1-6
Pocket money once per week

•
•
•
•

Early to bed on Friday and Saturday
No shopping
No computer at the weekend
Detention on Friday for Year 6

Red

0-9

Activities
School based extra-curricular activities
Years 1-4
Each week the students have a variety of planned activities. The activities are organised
in order to improve their social skills, fine-motor skills, develop their personal interest
and of course, have fun. Parents and students are informed of the choices, boarding
students are obliged to participate, day pupils may decide whether or not they
participate.
Years 5 - 6
Students in Years 3-6 are offered a variety of choices. The clubs are sports orientated,
the arts, topics of interest and personal development if need be allowing for individual
choices to be followed, clubs can be found on the school website. Parents and students
are informed of the choices, boarding students are obliged to participate, day pupils may
decide whether or not they participate.
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MYP1 – MYP3
A large variety of clubs are prepared for the students in MYP1 – MYP3 , these can be
found on the school website. Many clubs are to be followed throughout the school year
and students may not change. There is a large variety from sports teams, the arts to
clubs for personal development. Parents and students are informed of the choices,
boarding students are obliged to participate, day pupils may decide whether or not they
participate.
MYP4
Students in MYP 4 are to choose two clubs per week. Many clubs are to be followed
throughout the school year and students may not change. Should a student require
additional time for homework or wish to participate in additional clubs, this will be
discussed with the Boarding Director and Academic Director. There is a large variety
from sports teams, the arts to clubs for personal development. Parents and students are
informed of the choices, boarding students are obliged to participate, day pupils may
decide whether or not they participate.

Club choices
During the month of July, the students receive a document from the school concerning
the upcoming clubs and conditions. Each student, with their family, is able to then decide
on the after school activities they wish to participate in. The on-line document provides
the information directly to the school, the students are then added to the lists in regards
to their clubs and activities.
Students are reminded that certain clubs such as the ski academy and football teams, are
for a year’s duration and they are not allowed to cancel their membership during the
school year unless due to extenuation circumstances such as a serious health issue. The
school reserves the right to cancel a club should a student face certain disciplinary
issues in or out of the club.

Sports lessons and school teams
Sports during class time and extracurricular activities
• The students are expected to take part in all the sports activities to the best of
their ability.
•

The students must be dressed correctly and be on time for their lessons. Two
pairs of sports shoes are required (indoor and outdoor).

•

If the Health Department accepts that a student does not take part in an academic
sports activity, then they should report to the Academia Office during class time
or the Boarding office out of class time for further instructions.

•

The students are responsible for their personal sports equipment, which should
be stored away correctly.

•

The students should only speak in French or English during the sports lessons.

•

During the activities the students are not allowed to listen to music unless
authorised to do so.

•

The sports uniform is to be looked after correctly. The lockers and changing
rooms should be left neat and tidy at all times.
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Team Sports
During the school year, students are able to join the school sports teams. As a member of
the school team, students accept that:
•
•
•
•

They may have to participate in inter-school competitions
Their daily timetable may be changed/adapted
They are not permitted to quit their team during the year
They are responsible to keep up with their classwork and homework

House activities and competitions
Within the boarding school, there will be special activities and events planned during
the year. All events are open to both boarders and day pupils. Within these events there
are:
•
•
•
•
•
•
•

Charity events
Halloween party
Christmas party
St Valentine’s party
End of Year Ball and Ceremony
Masterchef
A variety of evening activities including talent shows and quizzes

Birthdays
Day pupils
Parents may contact the school should they wish their child celebrate their birthday
with their class. If they so desire, they may provide a cake and additional items and the
class teacher will celebrate with the student and their classmates during the day.
Boarding students
Years 1-6
La Garenne will organise a small party with the student’s classmates during the school
day. The students may decide what cake they would like and they will receive a present.
MYP1 – MYP3
La Garenne will organise a small party for about 12 students, including a cake chosen by
the student and a present. This is held in the evening after dinner. Should the student’s
family agree, they may go out for dinner with a group of friends, the demand must reach
the Boarding office at least one week in advance.
MYP4
Students will discuss with their house parents whether they would like to celebrate in a
particular manner.

Support and guidance
Pastoral care
Years 1-6
All boarding students residing in La Garenne, will have a team of staff who are available
at all times to help care for the students. During the day they will oversee the meal times,
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coordinate with the class teachers and help the students to accomplish their daily tasks
such as brushing their teeth, combing their hair, showering, preparing their clothes for
the next day and a variety of additional tasks expected of the students. In contact each
day with the Head of Boarding, any students who may require additional help, will be
planned for. During the evenings until breakfast the following morning, the house
parents are available to help the students. Should any form of medication need to be
given during the night, the house parents will communicate in advance with the Health
Department.
MYP1 – MYP3
Students in MYP1 – MYP3 will receive support from a team of educators who will help
the students to become more independent during the three years. A higher level of
responsibility and independence is expected from the students. Students are expected to
start taking care of themselves during shower time, meals or homework sessions. If help
is required, they only need to ask. There are regular meetings with the Head of Boarding
in order to oversee the progress made by each student and if further help is required.
During the evenings until breakfast the following morning, the house parents are
available to help the students. Should any form of medication need to be given during
the night, the house parents will communicate in advance with the Health Department.

MYP4
Students in MYP 4 are expected to be quite independent although the boarding team will
keep a close eye on them. Students are expected to organise their own week in regards
to homework, extracurricular activities and personal study they may be undertaking.
The house parents will oversee their weekly schedule and general organisation.
Frequent meetings with the Head of Boarding allow to keep an eye on the progress
made or if further help is required. Should any form of medication need to be given
during the night, the house parents will communicate in advance with the Health
Department.
Collaboration between the boarding and academic departments
Each week, the Boarding Department will attend meetings with the Academic
Department to discuss the students in the school. Any issues are discussed and
information is shared between the departments. The students will therefore receive the
support they require and a holistic view of each student is favoured for their
development within the school, in and out of the classroom.

Contact with home – Family time
Telephone and Skype time
Years 1-6
During the week the students have allocated periods when they are allowed to use their
telephones or computers to contact their families. The Boarding staff will oversee the
periods and ensure that the students are able to connect and speak with their families.
The students will remain in a communal area in order to do so. If a family member is
unable to speak with a student at the school, please contact the main office, another
period will therefore be organised. Should the students be unavailable on the designated
day, another day will be organised and the families informed.
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MYP1 – MYP3
During the week, the students have access to their telephones and computers in order to
speak with their families. This is done in private and each student will adapt their times
and activities in order to do so. The staff will not oversee them but are available to
resolve any connection issues. Should a student be unavailable on one of the designated
days, it is their responsibility to inform their family. Should a student not contact their
family over a certain period seen as unacceptable by the family, they are to contact the
Head of Boarding.
MYP4
During the week, the students have access to their telephones and computers in order to
speak with their families. This is done in private and each student will adapt their times
and activities in order to do so. The staff will not oversee them but are available to
resolve any connection issues. Should a student be unavailable on one of the designated
days, it is their responsibility to inform their family. Should a student not contact their
family over a certain period seen as unacceptable by the family, they are to contact the
Head of Boarding.
Saturday Rule
There is no telephone use permitted on a Saturday for all the students. This is a day for
socialising and participating in group activities.

Family visits
Should families wish to visit students during the term, they are to contact the main office
in order to organise the time and duration of the visit. Visits are not permitted during
the first two weeks of a new school term as this allows the students to integrate
correctly.

Weekend exeat
Boarding students are allowed to leave with their families for the weekend from Friday
16.00 if not in detention, until Sunday evening 18.00. In order to do so, the family is to
inform the main office by the end of the day on the Wednesday preceding the weekend,
in order to organise correctly. Should students wish to invite a friend, permission will be
requested from their families before leaving for the weekend.

Leaving school
Boarding students and day pupils, are only authorised to leave the school campus with
the person named on the departure documents. Students leaving the campus must check
out at the main office. If there is a late departure, the Head of Boarding must be informed
before a student leaves the campus. Students leaving the campus for off-campus
activities during their free time, must sign in and out in the register in Beau Site
boarding house.

Electrical appliances
Computer use within the school and e-safety
A school is first and foremost, a learning environment. We strive to prepare students for
their future within an ever changing world, especially in regards to technology and
computer use within our daily lives. With this said, there are strict guidelines for
computer use and what is acceptable within La Garenne:
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•

The students need to have their computers in school at all times as the main
purpose is to use them for learning.

•

The students must not share their passwords with other students and should not
share computers. It is forbidden to bypass or change network settings.

•

The students can only have age-appropriate games on their computers; all others
will be deleted.

•

The students are only allowed to access the secure, filtered ‘LG Student’ network
when using the Internet. Only the school WIFI is permitted.

•

Permission must be given by a member of staff for students to use computers
before school, at break and lunchtime and straight after school.

•

The students need to keep their computer in a case or protective sleeve when
moving around the school.

•

The students are to ensure that when they are asked to complete a task, they
keep strictly to the websites given.

•

No plagiarism (copying other people’s work, e.g. from a website) is allowed;
students must realize that it is a form of stealing.

•

Computers and electronic items should be stored in the allocated areas overnight
and not in students’ bedrooms.

•

The students should pay heed to the dangers of cyber-bullying and make sure
that they try to keep themselves and others safe. (Refer to e–Safety Policy)

•

The students should tell the ICT Coordinator or a member of staff if they come
across inappropriate Internet material, something they feel uncomfortable about
or if they are being cyber-bullied. In the latter case, evidence (messages, etc.)
should be kept and shown to the member of staff. More information about cyberbullying can be found in our E-Safety Policy.

•

Students not complying with the school rules regarding computers and other
devices will have these confiscated for personal use for a fixed period of time,
depending on the nature of the misuse.

•

In any of the above cases, students will be allowed their computer for class work
under close supervision from the teacher. The computer will then be returned to
the office after the activity. This is the same situation if the student’s only means
of communication with their family is via Skype.

•

In the case of a student not abiding by any of the above rules, a meeting with the
Disciplinary Council may be held and depending on the severity of the case, may
result in the suspension or exclusion (internal or external) of the student.
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•

Computers/iPads or tablets are only allowed to be used when in the classroom or
during study periods if required. Students should not use computers and other
devices during break times. In the evenings, the students may be allowed to use
their computers depending on their weekly points.

•

We follow the international guidelines for computer use at La Garenne
concerning games and ages, content, etc.

•

Students in Years 1-6, will require a personal laptop computer for use in class
and communication with their families during the allocated times. Boarding
students are to store their computers in the designated areas in their boarding
house. They may only access their computers if the boarding staff have given
their permission. Only one computer is permitted.
Designated periods
One additional ‘fun’ computer period per week
Saturday-No computer use , only during the homework period if required.
One hour of computer fun time on a Sunday

•

Students in MYP1 – MYP3 will require a personal laptop computer for use in class,
for homework and project based work and communicating with their families
during the allocated times. Boarding students are to charge their computers after
class each day in their rooms and all computers are then to be left in the Boarding
office and collected each morning. Students are to be responsible for doing so
without reminding.
Designated periods
Monday 20.00-21.00 (Homework)
Tuesday 20.00-21.00 (Homework)
Wednesday 20.00-21.00 (Family time)
Thursday 20.00-21.00 (Homework)
Friday 16.30-21.00 (Free time, family time, homework, etc.)
Saturday-No computer use, only during the homework period if required.
Sunday 10.00-18.00 (Including any homework, family time and free time)

•

Students in MYP4 will require a personal laptop computer for use in class, for
homework and project based work and communicating with their families during
the allocated times. Boarding students are to keep their computers on their desks
in their room, turned off in order to charge them for the following day. Only one
computer is permitted.
Designated periods
Monday – Friday 17.00-21.30 should a student not have an activity.
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Saturday-No computer use, only during the homework period if required.
Sunday- From 10.00-18.00 (Excluding any activities)

Telephones
•

Years 1-6, telephones are to be stored in the designated areas within the
boarding house. Students may only use their telephones during the designated
periods within the week. Only one telephone is permitted.
Designated periods
Wednesday and Sunday during family time when students speak with their
families.
Students phoning family in significantly different time zones can do so on
Wednesday at 12.45-1.15pm. Depending on their year group and weekly points,
students may have additional access to their telephones, please refer to the
Boarding weekly points.

•

MYP1 – MYP3, telephones are to be stored in the designated areas within the
boarding house. Students may only use their telephones during the designated
periods within the week. Only one telephone is permitted.
Designated periods
Wednesday 20.00-21.00
Friday 16.30-21.00 (Excluding any activities)
Sunday 10.00-18.00 (Excluding any activities)
Students phoning family in significantly different time zones can do so on
Wednesday at 12.45-1.15pm. Depending on their year group and weekly points,
students may have additional access or restrictions to their telephones, please
refer to the Boarding weekly points.

•

MYP4, telephones are to be stored in the designated areas within the boarding
house. Students may only use their telephones during the designated periods
within the week. Only one telephone is permitted.
Designated periods
Monday – Friday 17.00-21.30 should a student not have an activity.
Saturday-No telephones authorised
Sunday- From 10.00-18.00 (Excluding any activities)
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Students phoning family in significantly different time zones can do so on
Wednesday at 12.45-1.15pm. Depending on their year group and weekly points,
students may have additional access or restrictions to their telephones, please
refer to the Boarding weekly points.

Day pupils
Should parents request permission from the school and upon approval, day
pupils may bring a telephone with them to school but are to leave them in the
main office during the day before collecting them again to go home at the end of
the day.

Games consoles
•

Years 1-6 students are to store their consoles in the designated areas within the
boarding houses. The boarding staff will grant access during the week at the
allocated times.
Allocated times
The staff will organise the week for the students. Depending on the activities and
availability of time, the students may have access on a Friday evening and Sunday
evening.

•

MYP1 – MYP3 students are to store their consoles in the designated areas within
the boarding houses. The boarding staff will grant access during the week at the
allocated times.
Allocated times
Friday 16.30-21.00
Sunday 10.00-18.00 (Excluding any activities)

•

MYP4 Students may keep their consoles in their rooms. Access is at their
discretion in regards to their week, studies and free time.

❖ Use of Mobile Phones and Electrical Devices Policy - additional information,
Appendix No.3

Food and school meals
School meals
During the week from Monday-Sunday, the school provides breakfast, a morning snack,
lunch, an afternoon snack and evening dinner. The weekly meals are available on the
school website and the Parent’s portal.
Expectations
• Students are expected to attend each meal time
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•

Students are to abide by the rules and regulations within the dining room

Special circumstances
• Should students require meals in accordance with their religion, dietary
requirements, allergies or other, the main office is to be informed in order to
prepare in advance.
Food purchased off campus
• Students are allowed to purchase food and soft drinks when off campus during
the week. Any items bought during the shopping periods, brought to school from
home or sent as a care package, are to abide with the rules and regulations
concerning food purchased off campus
• All food items are to be stored in the allocated areas within the boarding houses,
no food is permitted in the bedrooms.
• Food purchased is to be consumed only in the designated areas within the
boarding houses.
Additional information
• Chewing gum is not permitted on the school campus
• Care packages are greatly appreciated by the students and it is important to send
them when possible. If parents wish to send food products, please choose healthy
options and a reasonable quantity.
• Students should be careful when offering food to other students in regards to
health and safety requirements and allergies.
❖ Dining Room Rules and Regulations-additional information, Appendix No.4
❖ Rules and Regulations for Food Purchased Off Campus-additional information,
Appendix No.5

Bullying & Safeguarding
All children at La Garenne have the right to feel safe and cared for, to be treated with
respect and to be treated equally and fairly. The children also have the right to privacy,
the right to be heard and the right to learn in accordance with UN rights of the Child.
In return for these rights, the children are responsible for following the rules that are in
place for their safety and to respect everyone in the La Garenne community.
It is important that the children speak up about issues that cause them concern or make
them feel uncomfortable. If a child is worried about something in or out of school, or is
concerned about someone else, they can speak in confidence to any member of staff. The
Designated Safeguarding Lead (DSL) at La Garenne is Grégory Méan and the Deputy
Designated Safeguarding Lead (DDSL) is Samantha Burnham.
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Bullying in any form is not tolerated at La Garenne, and it is everyone’s responsibility to
report it. It is important to remember that bullying does not always happen face to face.
Cyber-bullying is a type of bullying that happens online or through text messages or
emails. It includes posting rumours on sites such as Facebook, sharing embarrassing
pictures or videos, and making fake profiles or websites.
Students who have any concerns about their own wellbeing or that of others, are
encouraged to speak to any member of staff or contact the school DSL by way of the
“Listening Box”. These are located in discreet locations in Academia, La Garenne and
Beau Site.
Students found to be involved in bullying may have a meeting with the Disciplinary
Council where appropriate sanctions will be decided.
At La Garenne we teach the children to behave appropriately in class time, tutor time,
assemblies and through the PSHE programme, as well as informally in the boarding
houses.
The policies and procedures regarding Safeguarding and bullying are detailed in the
school’s Safeguarding and Child Protection Policy.
❖ UN Convention on the Rights of the Child-additional information, click link

Health
Pre-existing health conditions
During the admissions process, families are to inform the school in regards to any preexisting health issues. These will be noted and again checked with the family upon
arrival at the school. Any medication, information on treatment, medical contact details
and/or prescriptions are to be handed over to the school.

Medication
Should a student have any form of medication within the school, this is to be shown to
the staff in the Health department. Medication is not permitted in a student’s room
unless authorised by the Health department. All information and instructions are to be
translated into English or French.

Health Centre
The school nurse is available and the students are able to address any concerns they
have directly with the nurse or ask for a meeting. The nurse is responsible for
overseeing the health issues within the school.
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Decisions based on health issues
The Health Centre will decide whether a student may be absent from class or certain
lessons. Should a student feel unwell, they are to speak with the Health Centre who will
inform the school office and boarding staff should any changes be required during
activities or boarding time.

Communication with families
Should a student have any medical issues when at La Garenne, the Health Centre will
inform the student’s family.

Absence due to illness
If a day-pupil is ill and absent for a period longer than three days, the parents are to
provide a letter from the doctor. For full time boarding students, the Health Department
will provide the letter concerning the student. Should a request be made for a student to
be exempt from lessons, a formal request must be made to the school office, the Health
Department will then make the decision, this applies to all students, boarding and daypupils.

Personal hygiene
All students are expected to pay attention to their personal hygiene and be presentable
at all times when in school or representing the school off campus. When in school, the
boarding staff will help the students, especially from a younger age, helping them to
become independent as they grow.
Showering and personal hygiene
Years 1-3
The boarding staff will remain with the students and always be at hand to help. The staff
will help the students to dry and comb their hair, organise their clothes for the following
day, brush their teeth, cut their nails etc.
Years 4-6
The boarding staff will remain in the corridors and rooms helping the students. The
shower time is private. The staff will help the students to dry and comb their hair,
organise their clothes for the following day, brush their teeth, cut their nails etc.
MYP1 – MYP 3
Within the boarding house, the students are expected to shower at the designated times
and pay attention to their personal hygiene. Shower time is private. Should they require
additional help, there are always staff at hand. Students are quite independent but
should the boarding staff have an issue with a student, they will inform the Head of
Boarding.
MYP4
Within the boarding house, the students are expected to shower at the designated times
and pay attention to their personal hygiene. Shower time is private. Students are quite
independent but should the boarding staff have an issue with a student, they will inform
the Head of Boarding.
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Fire drill and lock-down procedure
During the term, the students will participate in regular fire and lock down drills.
• In the boarding houses, they will have three drills per term, two walk-through
drills and one live drill.
• In the academic building, they will have one drill per term.
As well as learning how to react and evacuate a building, the students will be taught
about the dangers faced and how to make certain decisions.
❖ Fire and emergency Policy-additional information, Appendix No.6
❖ Lock down procedures-additional information-Available September 2019

Valuables and Money
Pocket money
Year 1 – Year 6
Once per week, the students receive their pocket money, depending on their age, this is
between CHF 10 and CHF 20. Students are not allowed to have money with them on the
school campus. Money is to be deposited at the main office and will be distributed on the
official shopping day during the week. Any money left over should be returned to the
office and may be requested when needed depending on what is to be purchased. Any
wallets or purses should have the student’s name inside. Should students have any form
of credit/debit card, this is to be left in the main office. Students are responsible for their
money and what they purchase. The school is not responsible should a student lose their
money. There is a limit on the amount of sweets that may be bought; one packet of
crisps and one bottle of fizzy drink per week are allowed. No pocketknives, lighters,
matches, alcohol, cigarettes, adult games or illicit material are allowed. Students will go
shopping in groups with members of staff. When out of School, under no circumstances
are the students authorised to go home, visit other people’s homes, enter a vehicle or
leave with someone they may or may not know without the direct permission of the
Director. Shopping is off campus once per week, as a group with staff supervision.
MYP1-MYP3
Each Friday, the students will receive their pocket money after class. MYP1 students
receive CHF 30 and MYP2 & MYP3 students CHF 40. Students are allowed to keep a
maximum of CHF 20 with them at any time during the week, any excess is to be
deposited with the school accountant and may be requested when required depending
on what is to be purchased. Any wallets or purses should have the student’s name inside.
Should students have any form of credit/debit card, this is to be left in the main office.
Students are responsible for their money and what they purchase. The school is not
responsible should a student lose their money. There is a limit on the amount of sweets
that may be bought; one packet of crisps and one bottle of fizzy drink per week are
allowed. No pocketknives, lighters, matches, alcohol, cigarettes, adult games or illicit
material are allowed. The students need to stay in groups during shopping, a minimum
of three children per group. The school’s expectations concerning behaviour apply in the
same way off campus as they do in school. When out of School, under no circumstances
are the students authorised to go home, visit other people’s homes, enter a vehicle or
leave with someone they may or may not know. Shopping is off campus once per week,
in groups of three minimum, they must sign in and out at all times.
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MYP4
Each Friday, the students will receive their pocket money after class. Students receive
CHF 50. Students are to deposit their money with the school office. Students are allowed
to keep a maximum of CHF 50 with them at any time during the week, any excess is to be
deposited with the school accountant and may be requested when required depending
on what is to be purchased. Any wallets or purses should have the student’s name inside.
Should students have any form of credit/debit card, it is strongly advised that it be left
with their house parents. Students are responsible for their money and what they
purchase. The school is not responsible should a student lose their money. There is a
limit on the amount of sweets that may be bought; one packet of crisps and one bottle of
fizzy drink per week are allowed. No pocketknives, lighters, matches, alcohol, cigarettes,
adult games or illicit material are allowed. Students are permitted to go shopping alone.
When out of School, under no circumstances are the students authorised to go home,
visit other people’s homes, enter a vehicle or leave with someone they may or may not
know without the direct permission of the Director. Shopping is off campus once per
week, as a group with staff supervision. Shopping is off campus once per week, students
are allowed to go alone although must sign in and out at all times.
The school declines all responsibility for money which is lost should it not be deposited
with the school office.

Extra costs
During the year, any additional expenses or extra costs incurred by the students will be
invoiced to the family.
❖ Extra Costs-additional information, click here

Passports and documents
All passports and official documents are to be deposited with the main office. Should a
student be travelling alone, please inform the main office if they have any documents
with them, which need to be delivered to the main office.

School staff
Contacting staff
Students-during their time at La Garenne, students are able to communicate with the
members of staff by:
•
•
•
•

Speaking directly with them on campus
Sending an email using the member of staff’s school email account only during
term time.
Students are not allowed to contact staff out of term time
Communication between staff and students is overseen by the school
administrator

Parents-during term time, the parents may:
•

Contact the main office in order to plan an official meeting should they wish to
speak with a member of staff
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•

Meet with staff during the planned parent-teacher meetings at the end of each
term.

Out of term time, parents may contact the school’s main office should need be.
For further information regarding the La Garenne staff, please click ion the link below.
❖ School Staff-additional information, click here

Thank You!
Thank you for taking the time to read the Student & Parent Handbook. For additional
information, please visit the school website.
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Appendixes
Appendix 1

La Garenne School
Boarding Policy
Statement of Boarding Principles and Practice
Policy
The following policy is the Statement of Boarding Principles and Practice for La Garenne
International School, situated in Villars-sur-Ollon, 1884, Switzerland
Policy Owner
The policy owner is ‘La Garenne International School’
Date Introduced
December 2018
Date of Acceptance by La Garenne International School
25.05.2019
Next Review Date
25.05.2020
Date(s) Reviewed and/or Modified
25.05.2019
Statement of Boarding Principles and Practice
La Garenne International School aims to educate young people to the highest academic
standard, in a safe, enjoyable and friendly, happy environment that enables students to
fulfil their academic potential and achieve their personal goals. Our experienced and
dedicated staff are committed to creating an environment which promotes happiness,
respect and growth, ensuring each student feels supported and cared for.
The Location and Description of our Boarding Accommodation
Boarding accommodation is provided in two forms; full time boarding accommodation
and weekly boarding. The school provides boarding accommodation in three locations
on the school campus, in shared rooms. The main house, known as La Garenne has up to
10 rooms and is on the top floor of the main building. The second boarding house known
as Beau Site has 14 rooms and accommodates students aged between 11-15. There is a
mixture of Boarding House Staff living in the houses each night and boarding staff who
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live out. All rooms have outdoor security surveillance 24 hours per day and alarms in
the evenings.
The on-site canteen provides seven-day full board all year round. The library is open
seven days per week, students also have access to the main academic building known as
Academia. The school health department is available seven days per week. The school
provides a variety of extracurricular social, sporting and enrichment academic activities
throughout the afternoons, evenings and the weekends. The campus is non-smoking and
free Wi-Fi is available throughout the whole campus with particular networks for
students, staff and visitors.
Our boarding accommodation is located at:
Year1 – Year6
La Garenne,
23 Chemin de Chavasses
1884 Chesières
Switzerland

MYP1 – MYP3
Beau Site
24 Chemin de Chavasses
1884 Chesières
Switzerland

MYP4 Boys
Millenium
25 Chemin de Chavasses
1884 Chesières
Switzerland

MYP4 Girls
Chalet Capulettes
Chemin de Barnoud 13
1884 Chesières
Switzerland

The Management of our Boarding Accommodation
The Head of Boarding is a member of the School Board and the School’s Management
Team, they are responsible for the welfare of students, the management of boarding
accommodation including the security and overseeing the maintenance of the houses
and are to report directly to the school Director.
Providing Feedback or Making a Complaint about our Boarding
Accommodation
Student satisfaction is very important. Students are encouraged to participate in the student
meetings and surveys within the boarding houses. This gives the school important feedback
on the quality of the accommodation and our facilities. Students who have immediate issues
are asked to speak with staff in a planned meeting, with the Boarding Team or Academic
Team depending on the question faced. Any concerns or issues are dealt with promptly.
Students can also make their opinions known at the regular Student Council meetings. Formal
complaints can be made by following the school complaints policy.
Safety and Security of our Boarding Accommodation and Homestays
Access to all boarding accommodation is strictly controlled. Only students who are boarders
will be permitted to access the rooms and certain areas within the buildings. Access is
controlled electronically and students are only given access to specific areas, such as their
rooms and sections of a building. Guests are allowed in at the discretion of the school,
following the La Garenne Visitors Policy. Staff are present within the boarding
accommodation 24 hours a day, seven days a week. CCTV is used throughout the house to
provide an additional level of security. All Boarding staff are qualified first aiders and all staff
undergo a thorough vetting procedure following Swiss law.
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Child Protection, Safeguarding and Welfare
The College appoints a Lead Child Protection Officer who is responsible, under the direction
of the school director, for the implementation of the school’s Safeguarding and Child
Protection Policy. The health department provides support and advice to students on all
health, well-being and medical matters. The health department is responsible for the
implementation of all health, well-being and medical policies.
Policy Reviewed
December 2018
May 2019
July 2019
Barry Fitzgerald
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Appendix 2

La Garenne School
Boarding
Disciplinary Procedures, Actions and Sanctions Policy

1. Aims
This policy aims to:
• Provide a consistent approach to behaviour management
• Define what we consider to be unacceptable behaviour, including bullying
• Outline how pupils are expected to behave
• Summarise the roles and responsibilities of different people in the school
community with regards to behaviour management
• Outline our system of rewards and sanctions

2. Legislation and statutory requirements
All legislation and Statutory laws are based on Swiss law

3. Definitions
Misbehaviour is defined as:
• Disruption in lessons, in corridors between lessons, and at break and lunchtimes
• Non-completion of classwork or homework
• Poor attitude
• Incorrect uniform

Serious misbehaviour is defined as:
• Repeated breaches of the school rules
• Any form of bullying
• Sexual assault, which is any unwanted sexual behaviour that causes humiliation,
pain, fear or intimidation
• Vandalism
• Theft
• Fighting
• Smoking
• Racist, sexist, homophobic or discriminatory behaviour
• Possession of any prohibited items. These are:
o Knives or weapons
o Alcohol
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o Illegal drugs
o Stolen items
o Tobacco and cigarette papers
o Fireworks
o Pornographic images
o Any article a staff member reasonably suspects has been, or is likely to be,
used to commit an offence, or to cause personal injury to, or damage to the
property of, any person (including the pupil)

4. Bullying
Bullying is defined as the repetitive, intentional harming of one person or group by
another person or group, where the relationship involves an imbalance of power.
Bullying is, therefore:
• Deliberately hurtful
• Repeated, often over a period of time
• Difficult to defend against
Bullying can include:
Type of bullying

Definition

Emotional

Being unfriendly, excluding, tormenting

Physical

Hitting, kicking, pushing, taking another’s belongings, any
use of violence

Racial

Racial taunts, graffiti, gestures

Sexual

Explicit sexual remarks, display of sexual material, sexual
gestures, unwanted physical attention, comments about
sexual reputation or performance, or inappropriate
touching

Direct or indirect verbal

Name-calling, sarcasm, spreading rumours, teasing

Cyber-bullying

Bullying that takes place online, such as through social
networking sites, messaging apps or gaming sites

Details of our school’s approach to preventing and addressing bullying are set out in our
anti-bullying strategy including:
•

How pupils, parents and staff can report incidents of bullying

•

How the school investigates allegations of bullying

•

Sanction procedures, making reference to section 7 of this policy where applicable

•

How the school supports pupils who have been bullied, and those vulnerable to bullying

•

Whole-school proactive strategies to prevent bullying

•

How the school trains staff and governors in preventing and handling bullying
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5. Roles and responsibilities
5.1 The governing board

The governing board is responsible for reviewing and approving the written statement
of behaviour principles.
The governing board will also review this behaviour policy in conjunction with the
headteacher and monitor the policy’s effectiveness, holding the headteacher to account
for its implementation.
5.2 The headteacher

The headteacher is responsible for reviewing this behaviour policy in conjunction with
the governing board, giving due consideration to the school’s statement of behaviour
principles (appendix 1). The headteacher will also approve this policy.
The headteacher will ensure that the school environment encourages positive behaviour
and that staff deal effectively with poor behaviour, and will monitor how staff
implement this policy to ensure rewards and sanctions are applied consistently.
5.3 Staff

Staff are responsible for:
• Implementing the behaviour policy consistently
• Modelling positive behaviour
• Providing a personalised approach to the specific behavioural needs of particular
pupils
• Recording behaviour incidents
The senior leadership team will support staff in responding to behaviour incidents.
5.4 Parents

Parents are expected to:
• Support the La Garenne staff and uphold the Policies and Rules in place.
• Inform the school should they need to in regards to behavioural issues.

6. Pupil code of conduct
• Students at La Garenne are to uphold the schools rules and regulations as in the
Student & Parent Handbook, Policies and Rules.

7. Rewards and sanctions
7.1 List of rewards and sanctions

Positive behaviour will be rewarded with:
• Weekly Boarding and epraise points
• Gold activity
• Emails or phone calls home to parents
• Special privileges
The school may use one or more of the following sanctions in response to unacceptable
behaviour:
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• A verbal reprimand
• Sending the pupil out of the class
• Expecting work to be completed at another time instead of activities
• Detention at break or lunchtime, or after school on a Friday from 16.00-18.00.
• Referring the pupil to a senior member of staff
• Emails or phone calls home to parents
• Behaviour Report
The school may use one or more of the following sanctions in response to serious
behaviour:
•
•
•
•
•

Email or phone call home
Meeting with the Disciplinary Council
In school sanctions
Suspension from school for a period of one day to one week
School expulsion

7.2 Off-site behaviour

Sanctions may be applied where a pupil has misbehaved off campus
7.3 Malicious allegations

Where a pupil makes an accusation against a member of staff and that accusation is
shown to have been malicious, the headteacher will discipline the pupil in accordance
with this policy.
Please refer to our safeguarding policy/statement of procedures for dealing with
allegations of abuse against staff for more information on responding to allegations of
abuse.
The headteacher will also consider the pastoral needs of staff accused of misconduct.

8. Behaviour management
8.1 Classroom management

Teaching and support staff are responsible for setting the tone and context for positive
behaviour within the classroom.
They will:
• Create and maintain a stimulating environment that encourages pupils to be
engaged
• Display the pupil code of conduct or their own classroom rules
• Develop a positive relationship with pupils, which may include:
o Greeting pupils in the morning/at the start of lessons
o Establishing clear routines
o Communicating expectations of behaviour in ways other than verbally
o Highlighting and promoting good behaviour
o Concluding the day positively and starting the next day afresh
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o Having a plan for dealing with low-level disruption
o Using positive reinforcement
8.2 Physical restraint

In some circumstances, staff may use reasonable force to restrain a pupil to prevent
them:
• Causing disorder
• Hurting themselves or others
• Damaging property
Incidents of physical restraint must:
• Always be used as a last resort
• Be applied using the minimum amount of force and for the minimum amount of
time possible
• Be used in a way that maintains the safety and dignity of all concerned
• Never be used as a form of punishment
• Be recorded and reported to parents
8.3 Confiscation

Any prohibited items (listed in section 3) found in pupils’ possession will be
confiscated. These items will not be returned to pupils.
We will also confiscate any item which is harmful or detrimental to school discipline.
These items will be returned to pupils after discussion with senior leaders and parents,
if appropriate.
Searching and screening pupils is acceptable.
8.4 Pupil support

The school recognises its legal duty to prevent pupils with a protected characteristic
from being at a disadvantage. Consequently, our approach to challenging behaviour may
be differentiated to cater to the needs of the pupil.
The school’s special educational needs co-ordinator will evaluate a pupil who exhibits
challenging behaviour to determine whether they have any underlying needs that are
not currently being met.
Where necessary, support and advice will also be sought from specialist teachers, an
educational psychologist, medical practitioners and/or others, to identify or support
specific needs.
When acute needs are identified in a pupil, we will liaise with external agencies and plan
support programmes for that child. We will work with parents to create the plan and
review it on a regular basis.

9. Pupil transition
To ensure a smooth transition to the next year, pupils have transition sessions with their
new teacher(s). In addition, staff members hold transition meetings.
To ensure behaviour is continually monitored and the right support is in place,
information related to pupil behaviour issues may be transferred to relevant staff at the
start of the term or year. Information on behaviour issues may also be shared with new
settings for those pupils transferring to other schools.
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10. Training
Behaviour management will also form part of continuing professional development.

11. Monitoring arrangements
This behaviour policy will be reviewed by the Governing Board once per year.

12. Links with other policies
This behaviour policy is linked to the following policies:
• Safeguarding policy

Appendix 1: written statement of behaviour principles
• Every pupil understands they have the right to feel safe, valued and respected, and
learn free from the disruption of others
• All pupils, staff and visitors are free from any form of discrimination
• Staff and volunteers set an excellent example to pupils at all times
• Rewards, sanctions and reasonable force are used consistently by staff, in line with
the behaviour policy
• The behaviour policy is understood by pupils and staff
• The exclusions policy explains that exclusions will only be used as a last resort, and
outlines the processes involved in permanent and fixed-term exclusions
• Pupils are helped to take responsibility for their actions
• Families are involved in behaviour incidents to foster good relationships between
the school and pupils’ home life

The governing board also emphasises that violence or
threatening behaviour will not be tolerated in any
circumstances.
This written statement of behaviour principles is reviewed and approved by the School
Board
Policy Review Date
July 2019
Barry Fitzgerald
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Appendix No.3
La Garenne School
Boarding
Use of Mobile Phones and Electronic Devices in Boarding
Boarders are students residing within La Garenne International School (hereafter
referred as ‘’the school’’ during the school terms including those who not permanent
students, winter camp, Integration Program.
•
•
•

•
•
•
•
•
•

•
•
•

This policy applies to all students when on the school campus.
When a student leaves the school premises, weekends, evenings and holidays, the
rules do not apply, only on the campus.
A student who brings a mobile phone for communication with parents /
guardians is generally accepted. Boarders may bring ONE mobile phone and ONE
notebook computer with them. Bringing other electronic devices to the Boarding
houses is strongly discouraged and must be signalled to the school staff.
The boarding staff reserve the right to limit the types and numbers of other
electronic devices boarders may bring.
Boarders should take proper care of their mobile phones or other electronic
devices. The Boarding School is NOT responsible for any loss or damage to the
boarders’ mobile phones or other electronic devices.
Other uses of mobile phones or other electronic devices are generally not
encouraged unless there are good reasons such as learning, studying or revising.
Boarders should consider if there is a real need to bring these electronic devices
with them.
Please approach the school or house parents and request for permission before
bringing electronic devices to the Boarding School other than those granted.
Boarders should not turn on or access their mobile phones and other electronic
devices at other times than the designated times unless with prior application
and approval. In general, mobile phones and other electronic devices should be
switched off and kept in a secured place in the Boarding office unless authorised
otherwise.
Boarders are advised to use their mobile phones and other electronic devices
smartly in their own rooms, common rooms or other open areas around the
school. Annoyances to others or improper uses should be avoided.
Parents / Guardians are reminded to call their children during the designated
phone times
For urgent calls, boarders may seek help at the Boarding School Office or contact
any member of Boarding Staff to grant permission to access to the mobile phones.

Electrical devices and ages within the school
Year 1 – Year 6
Storage
All electrical devices* are to be stored in the official areas provided by the school. They
are not allowed to be kept in the students’ rooms.
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Access and use
Access will be granted at specific periods* during the week. Outwith these periods, it is
at the discretion of the Boarding staff depending on the demand and reason.
Care and attention
The students are responsible for the care and attention of all their electrical devices.
They are to be looked after carefully, computers and equipment transported in their
cases. No exchanges are permitted between students. If there is a problem with a device,
students are to speak with the IT department.
Equipment inspection
School staff are permitted, at any time, to question students in regards to their use of
electrical equipment, if need be, the personal computers may be inspected by the staff.
All devices must be registered with the school.
Sanctions
Should students not follow the school policy, the school rules will be applied and
sanctions may follow.

MYP1 – MYP4
Storage
All electrical devices* (not including computers) are to remain in the Boarding office
when use is not permitted. All personal computers, one per student, are permitted in the
student’s room for charging overnight. The computers are to remain closed and turned
off, on the student’s work station, with the cable attached in order to charge for the class
the following day.

Day Pupils
Day pupils are allowed to bring mobile phones to school but they are to be deposited
with the main office each morning on arrival end recuperated at the end of the school
day before leaving the premises.

Access and use
Access will be granted at specific periods* during the week. Outwith these periods, it is
at the discretion of the Boarding staff depending on the demand and reason.

Care and attention
The students are responsible for the care and attention of all their electrical devices.
They are to be looked after carefully, computers and equipment transported in their
cases. No exchanges are permitted between students. If there is a problem with a device,
students are to speak with the IT department.
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Equipment inspection
School staff are permitted, at any time, to question students in regards to their use of
electrical equipment, if need be, the personal computers may be inspected by the staff.
All devices must be registered with the school.

Sanctions
Should students not follow the school policy, the school rules will be applied and
sanctions may be incurred.
If a boarder cannot comply to the rules and policy aforementioned, Staff will confiscate
their mobile phone or electronic devices. Parent / Guardian of the boarder concerned
will be informed.
Follow-up Actions on Violation
Case recorded
Follow-up actions
1st time
Confiscation of the mobile phone or electronic devices for one
week;
The boarder will have the item(s) returned the following week
2nd time
Confiscation of the mobile phone or electronic devices for two
weeks
Parent / Guardian will be notified
The boarder will have the item(s) returned once the confiscation
period is over
3rd time or more
Confiscation of the mobile phone or electronic devices for the
term;
Meeting with Parent / Guardian will be arranged;
The boarder may have the item(s) returned.
Boarders, who have repeatedly misused their mobile phone or electronic devices for the
4th time or more, will be referred to the School Council for follow-up actions and
examples of such:
Suspending the use of mobiles phone or other electronic devices
Informing / Meeting with the Parent / Guardian
Meeting with School Director
Behaviour Report
Record on report card
Record in Boarder’s Report
Warning letter sent home
Suspension
*Electrical devices ( Computers, ipads, ipods, hand-held gaming ware, telephones etc)
*Specific periods-Homework, Skype time, personal time
Policy Revised
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October 2018
May 2019
June 2019
July 2019
Barry Fitzgerald
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Appendix No.4

Dining Room
Rules and Regulations
Dear students and staff, the following information applies to all the students and staff
using the La Garenne dining facilities. Please read them carefully, thank you!

Please remember that we are in a dining room, which means that we are able to
socialise and speak with our friends. However, we have to respect each other and
not make too much noise, therefore no shouting or loud behaviour is acceptable.

When we eat together, we leave together. When you have finished your meal,
tidy your place and put your cutlery on your plate. Students may not leave until
they have been told to do so by the members of staff.

During meal times, we are not permitted to get up and walk around the
dining room or speak from table to table.

Once you have received your first serving, please try and finish what is on your
plate. If you would like a second serving, then please only take what you can
eat, it is not acceptable to take too much and throw food in the dustbin.
Should you have personal food items you would like to bring to the table, this
may only be acceptable if the member of staff on duty has authorised so.

Please remember we are in a dining room and you are to sit correctly,
please follow the information provided by the boarding staff.

Everyone should be dressed correctly, which means please remember your
slippers and make sure you are dressed correctly according to the school rules.
Everyone seated at a table is responsible for their table, it is to be left neat
and tidy at the end of the meal, glasses are to be put together, napkins folded
etc.

Updated July 2019
Barry Fitzgerald
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Appendix No.5

Rules and Regulations
Food purchased off campus
During the year the students are allowed to purchase food and soft drinks when off
campus. The school wishes to uphold a healthy lifestyle and therefore limits certain
items.
During the school year, students are permitted to:
Off campus shopping time
• Purchase food and soft drinks. Only one bottle of fizzy drink and one packet of
crisps is permitted. The students are to limit the number of sweets purchased.
• Any items of food purchased are to be stored in the boarding houses following
the rules and regulations in place.
Food and soft drinks sent by families as care packages
•

Although we greatly appreciate the families sending packages to the students, we
ask that the amount be suitable for the period of time at school.

Food and soft drinks brought to school on arrival
•

Any items of food brought to school are to be stored in the boarding houses
following the rules and regulations in place.

Rules updated
July 2019
Barry Fitzgerald
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Appendix No.6
La Garenne School
Boarding
Fire and Emergency Policy
If you hear the fire alarm, or are told to evacuate the Boarding School:
•
•
•
•
•
•

Remain calm and keep quiet.
Listen and follow the instructions of the Boarding Staff as explained during the
year.
Exit the building immediately via any of the exits (according to the escape route
plan or simply choose the closest). Close all doors behind you.
Assemble immediately outside in the car park in front of Académia.
Assemble grouped with your roommates in order of room number.
Remain quiet, listen to instructions and help staff complete the register. Do not
leave unless in danger or advised by the Boarding Staff.

If you require assistance or notice a dangerous or emergency situation, contact the
Boarding Staff immediately.
Ways to contact staff in an emergency:
Find the staff-on-duty or other Boarding Staff in the office, or in their accommodation
Call the boarding duty mobile 0041 79 351 7667

Policy Revised
October 2018
May 2019
July 2019
Barry Fitzgerald
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Appendix 7

Boarding House Rules and Regulations
The following rules and regulations are to be upheld by all students
residing within the boarding houses.
1-All the students are responsible for their bedrooms and are to keep them
tidy at all times. Please refer to the poster in your room.
2-Students are not allowed to eat in their bedrooms, you have the common
rooms, lounges, and may eat there. If you have any fresh products, please
use the communal fridge and remember to check the dates.
3-Students are to follow the weekly rota of duties help within the boarding
house.
4-No form of physical violence, bad language or bullying is accepted and
should this be the case, the disciplinary council will reprimand the
student(s) concerned.
5-Only English and French are to be spoken in the boarding house unless
otherwise authorised.
6-Students are responsible for their personal belongings, any items of value
may be deposited with the Boarding office. Only students in Grades 6 and
above may keep a maximum of CHF 40 in their rooms.
7-Only the students residing in a specific room may enter, unless invited to
do so by someone from that room.
8-The lounges are at your disposition but the students are responsible for
keeping them clean and tidy.
9-The students are responsible for the school furniture and fittings within
their room and may be held financially responsible should they be damaged.
10-Slippers are to be worn at all times inside and the students are to enter
and exit the building through the locker room doors, not the main entrance.

GOLDEN RULE
Be Happy and enjoy your time with your friends!
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Appendix 8
La Garenne School
Boarding
Room Allocation and Room Change Policy
Background
An important aspect of living in a boarding school is learning interpersonal and coping
skills of living with other people. Other aims of boarding relevant to the La Garenne
room allocation policy are meeting and developing strong friendships with other peers,
and feeling a sense of belonging and “home” within the boarding house. The room
allocation and room change policy aims to reconcile and maximize these aims within the
scope of room assignment.
Room Allocation Main aims:
• Harmony amongst all room mates and within the boarding house.
• An environment that fosters the development of interpersonal skills, conflict
resolution and friendships.
Room Allocation Objectives:
• A room with a similar grade range (no more than 1-year grade difference when
possible)
• A room with similar age range (no more than 2 years between the eldest and
youngest when possible)
• A room with a mix of house groups (Future plan)
• Room mates with a harmonic diversity of interests, nationalities, characters and
personality
• Room mates who learn to overcome conflicts peacefully and build friendships
Returning Boarders
Boarders intending to continue boarding in the next year will have a privilege before a
school year starts to request to room with a friend. These will be considered only if both
friends have nominated to room with each other and is subject to the Boarding
Director’s final approval.
Room Changes
Boarders are entitled to change rooms during the year if discussed with the Boarding
Director. Requests are welcome at any time. However a room change will only be
considered when there is a clear and acceptable reason. Approved room changes will
then take place on a designated room change day. The Boarding School reserves the
right to change room allocation at any time if it is in the best interests of the boarders
and the boarding house.
Conflict and complaints within rooms
It is inevitable that small problems or conflicts arise when living with other people. An
important part of boarding is learning to deal with conflicts and learning to live with
others. Boarders are encouraged to solve all problems in a quick and reasonable manner,
maintaining respect, honesty and harmony within the boarding house.
However, sometimes conflicts can become quite complicated or get out of control.
Boarders can seek help from a number of sources to try and solve the problem (see
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Conflict Resolution Procedures Policy). In particular, a common response will be to
request a change in rooms. However, the following procedure will be followed in the
case of conflicts between room mates:
• Boarders’ are encouraged to solve the problem amongst themselves
• Failing step 1, boarders are required to solve the problem through mediation
• Failing step 2, boarders are required to meet with a member of the boarding staff,
who may implement some rules or guidelines to help end the conflict.
• Failing step 3 or on recommendation by the staff member involved in step 3,
boarders may consider and apply for an immediate room change.
Note: At all times, violence, duress and threats to safety will not be tolerated. Should any
person’s safety and wellbeing become a concern, the Boarding Director may act
immediately to rectify the matter, including an immediate change in room assignments.
Policy Revised
October 2018
May 2019
Barry Fitzgerald
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Appendix 9

La Garenne School
Boarding
Visits within the Boarding Houses

‘Visitors’ within the following policy is people who are:
•
•
•

Not employed by La Garenne International School on the day they visit the school
Members of family or with family relations in regards to the students or staff
within the school
Visitors to the building within a professional capacity (electricians, plumbers etc)

Not included within the policy are:
•

Members within the health, security and safety profession who may be called
upon at short notice to deal with an emergency (fire-brigade, police, ambulance,
etc.)

Boarding house visits
•
•
•
•
•
•
•
•
•

Any visitors to the boarding houses, are to present themselves at the main office.
Should they arrive out of office hours, they are to contact the Boarding Director
on his personal number.
The visitors will then receive a visitors badge and are therefore allowed to have
access to the boarding houses, accompanied.
The access to the boarding houses is only in the presence of one of the boarding
staff who will remain with the visitors at all times
Visitors are not allowed to enter or visit the boarding houses unaccompanied
During the visit, the visitors are not allowed to remain unaccompanied at any
time
Visitors are not allowed to take photographs inside the building unless
authorised to do so.
At any time during the visit, the boarding staff are authorised to end the visit if
need be and may escort the visitors out of the building
At the end of the visit, the boarding staff are to recuperate the visitors badge
All visits are to be signed in and out in the visitors’ register

Policy Revised
October 2018
May 2019
Barry Fitzgerald
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